
OFFICE OF DIRECTOR TIIGHER EDUCATION, HARYANA, PANCHKULA.
No. I(w 12'./07-zt)1e Ad [3J 

ORDER

A rerter No 1 4 / 0z /2: ,zs.zp,dated r r.o'r')"J);;T:::,'i:..,":;' ;.,;" "'Additional chic'l'secrctary to Govt' Ilaryana, I.rome Department regarding I.ssuanr:eof ordina'ry ,assport to Goverrtment .Servants, ,sU/Autonomous Body emproyeers,rt' al' is forwardr:d to rhe forowing fcrr stric[ compriance:_1 AIr the r)rincipars of Governnrent corieges in the State.'2. Ail the Cornmanding Offict:rs, NCC tJnits in the State.3' Registrar' Kurukshetra unive.sity, Kurukshetra/Maharishi 
Dayananrluniversity' Rohtak/ chauciharl'Devi Lar University, sirsa /Bhagatphooi SinghMahila vishwavid yalaya, fi.hanpur l(alan [sonepatJ /IndiraGandhi university,Mee.pur f[lewariJ/chaudhary Ranbir sing]r L.rniversity, Jind/chaudhary IJansiLar Llniver:;ity, tlhiwani/ rSurugram [Jrriversity, Gurugram/ 13.rt. Arnbedkar,

x;;'' 
I-aw tJniversity, Rai (soneparl/rlarmiki Sanskrir university, Mundri,

n, 

ll#:rffi:::or 
Distri- Libraries/Sub Divisionar Libraries in the State or

P"."l"t
Superi n tendelnt Adm i n istra ti onfor Direcror nigher E;r*;,;;;

L.lFlaryana, panchkulr. ,

r o rh e ro r r o w i n g r". i l];'.",1,r;,xT: Ix': j[#:.T, 
], 

j 
t ". "

4._ Su pe ri n tendcnts/.Dep 
u ty Supr:rin ten d en t o f I.l Q./ Inchargc Il'(.cll pr.ri.-r'rrrjd on web lrorral.

S u p^eri n re fr #,n i n is rra ri o n
I.or Director l{igher llducation,r 

I Iaryana, Iianchkula.

Endst. No. Evr:n
A copy is forvyarded

1. A.ll Offir:ers.

? PS/Drtt1', I,A/JDA.
3 Rcgistr;rrEducation.



s"-E-

From

t. It is
Passport to your
employee visiting
tace any problem 

;

U P6:qR\s Qe.)

No. 14.lAT/Z\ZB-Z7E

T'he Additio:nal Chief Secretar;;r to Govt., Haryana,Home Department.

€&^--

{r

empl
, Regio
in this

requested t0 you that'you rnay
s applying for the same as per

ral Passsport Officer for suUmision

hence forth issue the Ordinrary
amended proforma, so that any
of Passport Application *"y noi

i " M",
i 

tor Aclditional Chief Secrerary to Gow.,Iaryana,
Endsr no.14/07/rorr-r,i,r fr:ffDepartment ttffi-

A copy is tbrwaLtted to NIC, Haryana fbr upload the same on Govt. website.

I

|oin,*;ffi(;me@
fo r Ad,litional Chi ef Se cretary to Cow] Uuryana,

Horne Department

L-W'''
'fo

i.. AII Administrative Secretar,ies in llaryana't. All Head of Departmeuts in H".yanr." 
----.

S. AII Mana6fng Directo* 
ill,"rri rnJCo.porarion in Haryana.4. Director General of palice llaryana, panchkula.5' Additionar l]irector Genenrar cf porice/ cID, Haryana.6. AII DepuQr Ccmmissjoners j:n Haryana.7. All Superintendents of police in naryana.

Dared Chandigarh, the [o -AZ_:\AZ3

subiect; 
ffi,ffillllf'"*, Passporrr to Governmenr servants, psu/Autonomous 

body

***:**s

Sir,

I am directedi':.'ltj* yo-ur kild attention to the Governmenr of India, Ministry ofExternai Affairs, 
9ty i qry,lion," 

-ilri*rr, 
Houru, r-i.jui. 

_ 
Marg, New Derhi,s retter No.vl/4aL/0L/as/2a&.clat]'ed zo* r'rav, ibrs uv 

"*lii, ri*prffying the procedure for issuance ofl^i',Xltj:#:Xj,f.:*f:f r * i**,ure-,,,, tnn**uru-, r,, ann"*u.". u;rna Annex,re-



No.VI7'40 1 I A1 I *5 I 2Al4
(iovernment of India

Mini.stry of External Affairs
CPV Division

Patiala House Annexe, Tilak Marg
New Delhi, 26o May,, 20ts

Ir"rl!)lr. ME:MoRANplrM

$ubjeet: Iesuance of Ordlnaqy Paaeport to Government
P$IJ/Aut(lnomoua bcdy employees, et aI"

Serrrants,

In tune with the Government's, objective of 'Minimurn Government, Maximum
Governance' a-nd with a view to simp.lifying the procedure for issuance of Passport to
Government Sefl/ants, Psu/Autonornous body empioyees, et al, the matter has been
reviewed. In order to facilitate issuance of Passport to Government employeesi, et al;
rvho find difficutties to obtd.in Identitl Certilicate (IC) /No Objection Certificate (I{OC)
from their department, it has been decided to introduce a new feature which is
termed as 'Prior Intjrnation' letter to the controlling authorify Lry the Passport
appiicarrt before subrrrission of a Pasr;port appli.cation.

2. Basica-I,ly, Prior Intlmatlon lc a letter from the Pessport applicant giving
lntlmation to his/her Controlli.ng /Adrnintstrative Authortty {employer}
regardlng eubmlseion of Pes*port appllcatlon. Thls can be submitted lcy the
appllcant ln thc format of 'Annexurc-N'. After submission of Passport application
by such an employee, the copy of this Prior Intimation would be sent to thr: $ame
ControllinglAdministrative Authority under which the ernployee is working. lln case
the emplofir has any Lbjection regarrling issuance of fasspoit to that 

"mployee, 
they

may revert back to concerned Regional Passport Oflice mentioning the details of such
cbjection. However, the final decisrion will be taken by the concerned Pa.ssport
Issuing Authority. If Prtor Intlmatl,on ia submttted by the applicant, Pa.ssport
would be lsrued 6n the bagls of Pre-Pollce Verlflcatlon, hoivever the prorrlsions'
of Pollce Verlllcatlon ln rolsaue caecs wlll remaln appltcable.

3. Henceforth, aryone of the following documents can be submitted by
Government $ervants, PSU/Autonornous body employees, et al. for submission of
application for Passports:

{a} Copy of Prior Intimation to Controlling / Administrative Authority; or
ib) No Objection CertiJicate from Controlling / Administrative Authority; or
{c} Identity Certificate from Controlling / Administrative authority.

4. I{o Objection Certificate (I{O(l} is issued in the formet of 'Annemrre-M' by
the Controlling /Administrative Authority of the employee working under them for
obtaining Passport by any Government Servants, PSU / Autonomous, body
empioyees, et al. If ttOC ls submitted Passport wlll be igsued on Post-Pollce
Verification barls.

5. Identity Certlficate (ICf is lraued ln the format of 'Annetrure-B' by the
Controlling /Administrative Authority of the employee working under th,em for
obtaining Passport by any Government Servants, PSU / Autonomousi body
ennployeJs, et al. If iC is subml'tlted Passport will be iccued on No-Pollce
Verificatlon basls. 'the spouse of such emplo.yees, and dependent childrerr up to



the a8.(-) t)i 1B years, has an opticn to subrnit iC.: ,i:il' ex1r,:.irtiot-ls issi:e of passi:r-rrL. ir:
cirse oi ICl, ihe s:pprlicant is ai,sc, rer;uir,:cl tc, siliL:ir',';. 'l\nlre:.,Lil.o-l'.

b. it it:)a'y' ber noted i.lu,Lt thr: lolirLwi.rtgr, prr-:'rlisi611ir =\iil1 rr:rnirin applir-lri::,tr: r1;
rnelr f.ione,-1 br:iow :

n. V/hile iC str,:uld be issueci prr:fer:ably on Oliijra.i lit:,ri.ir-rner1, (leL.terrheaci); i\(,)t.) i;rr
plain paper v,'ith signatui'r:/r;tamp <:an Li:;lcceptec1, on the as$umpti?1 that
srlcli oflices are using plain paper lar,:lFry tri iiay co1-r'(ispon<ieirct,. pritrr
itriii:nat.ion (PI) is reqlrircd t.r_., l:,:: srrburilicrl on lrlr,rin pepor l:5, 11.r" passl:,;,rt
i... iJ1)li()a.r'it.

b.Telephone, li'a.x ancJ e-mait id of Lhe Controlli;rg 7'i\rJ.mirristrative Office (tc-r tlir:
exteut availabie) should be irr.clicerted in all the three clocuments for the pru1pos,3
of confirntadon.

c' Ivfilitaryr personnel u,ith c/o APO addressi (e.g. Sri APO/99 ApO) may submit
applic:rtions at their station of posting or trt their permanent address, a1d. writetheir permanent address in pzrssport [against present aclclress otherwise].Spouse of such personnel [and aitit c]riidren, ,ul,hen spouse has
explrecl/divorcedl rnay receive t.he, passport, ivith authority letter, either 51r hs11dor by post. li'his rvould appi5, to simjlarly placecl Air Foi.ce/Navy personnel as
well.

rl' If Governmerrt/PSLI employecs, et al. are rra.nsfcrred a-fter subrnission of thepassport application or pa$sport is letunred unclelivered. due to such tra;nsfer,the s;ame ber re-dirspatcheri, on re,qu.est (ak:ngwith c.opyof trans{er orcler), ilt theilew eLrldress, aftet' correction/endorsemeni of rrddr.Lss, Hoirever, il' policevcrifir:ai.ion '!vas requirecl at]<I u,as not cornpletecl, it will be done at the ,ew
;,r)lce.

. e' 'l'he validitY of the documents mentioned art para-S will be six months from date' cf issue.

7, While the revisiecl , provisio:ns cleal onl5r with passport issuance, thereqrii-irement by the Governmeut ernployees io obtarn prror permlssion frornhis/her Departnrett / Ivttnistry for traveirl"g auro"a ** i*, conauct Rules rvillremaln unehanged as per the instructlois lesu.ecl by the Department ofPersonnel & Trainlng rrnd reepectl.ve authorlHes.
8' Ministries ,f the central ()over.nment, and the stateTerritories are requestec to,circuiir.te these instructions to allunder them, incluciing those in a.ttar.;Lred and subordinate
bodies.

Governments/ t,rnion
the employees wor:king
pffices, and statrrtory

#,L )*-A,
(Muktesh KlTdfdeshr)

Joint Secretary(p$rp) &
Chief Paseport OfticerTo,

*il liinistlies/Deprartments of the Government of IndiaAil State Governments/r_tT Administratjons
C)opv to : All plAs in India and Abroad



ANNEXTTF(/?'ET'

ALL CENTRAL GO\fERITMENT EIIIPLOYEES, STATE GOVERNMENT
EMPLOYEES, EMPLOYEES OT STATUIORY BODIES AI{D PUBLIC SECI'OR
UIIDER?AKIIYG$, THEIR sPoUsE AI{D CHTLDREN UPT0 THE AcE or 18

Y$LRS ARE REQUIRBD rO PRODUCE AN
IDEITTITY CERTITICATE

(Strike out options that are not applicable)

(To kre given in Duplicate on Original Stationery)

certified that shri/smt/Miss son/wife/Daughter of Shri

', who is an Irrdian national, is a ternporary/permanent emproyee
of {r:ffice address} ....... fi'om (date) ....,... and is at present holding the
post of $hri/Smt./Miss/Mst. who is also an
Ind.ian national, is/are a dependeni famity memberjs) of
shri/smt and his/her identity is certified. ,[his

Ministry/Department,r0rganisation has no objection to his/her acquiring
InrJian Fa.ssport. I,'the undersigned, am duiy authorised. to sign this Iderrtity
Certilicate. I heive read the provisions of Section 6(2i of the Passports Act, 196Z

and. certify that these are not attracted in case of this applicant. I recommend

issue of an Indian Pa.ssport to him/her. It is certified that this organization is a
Central/State Governmen.t/Public Sector undertaking/Statutory body. The

::::::i :::' ::-:_ :: 
*n" 

'I 
sm'f / Miss {emp'1ovee)

Ref.No. .. & Date

Name, Designation, Address & Tel No.

iApptlcanth I
I photo to I

l-us-e$s"ledl
I{ote: Refer Annexur<: 'F' for details of Section 6{2) af the Passports Act, 1g6',1



A}'IIII]AVIT

:

ANNEXITRE CI'

i'l'o l:i: r-:xer-:t-r1ed C,n 3F)j.)r.oI)rr.Dl.e nc.rn-iLttljoal l;iiintn ,t)Lttjei- L_rf rninirrirtlil 
'a.lLte allcL

attested b), a )l0tar.y pr.ri;Jic)

ione original and one self-attested phot..crpy to be subnrittecl)
L, ..... ,,,,.. tname),.son/ daughter/ wife o{,Shri . ., resiclingai , ..,,., Dare of Birrh ,, being il ;p;ii;;nt for issue o{1''assprf,r t, do hereby srolemnly aflirm a,cl state the foliowing:
I . Tnat rhe narre$ of my parents and spouse are as follows:(i) Farhr:r

iii) Mother
(iii) Wife/Husband

2). 'i'liat I am a

B. That I will not engage
Inclia.

Verified on
mentioned aJfidavit are

\IERIFICATION

:

continuous
fron:. .

resiclent at the above mentioned address

J' That I am a citizr:n of India by birthT'desrcnt/reg.istration/naturalization and thatI havr: neither acquired the citizenship of a,iotiie,: ccruntry nor have surrencleredncr ber:n termin.ateci/ rJ::prived of rrLy .irir*"*frip ,ri lrrair.4' Tirat I have ttot, ilt arly time durin6; the periotl of five years immediately precedingIhe date of' this affida','it, been convictea i1y ant court in India for any offenceinvolving mcrai turpitude, nor sentenced in respect thereof to imprisonment fornot less than two years.
5' That no proceedings in respect of any criminal offence alleged to have beencommitted by me ar-e pendinEi befor" *r.i ".i*i"rtlo,r., in India.6' That no rvarrant orlsuo:mons for my appeara.rlce, a'd no warrant for my arrest,has been issued try a court under any law for the iime being in force, and that mydeparture from In<iia has not been prrbhibited ry oia", of any such court.'i ' Tliat I have neve'-.b:9" repatriateri from abroad back tri India at the expense ofGovernment of Intlia/l u'as repatrisrtecl from abroad back to Ind.ia 

"tirr" expense olGovernment of lrrdia, b'ut reirnbursed expenditur. incurred. in connection withsuch repatriation.

in activities prejudiciar to the sovereisnty and integrity of
() That my departu're frorn India will irr:t be cietrimenta] tr:r the security of India.10' 'rhat my presence outsi'ce India u,ilj not pre.judice the friendly relations of Indiawith any foreign country.

Date:

(date) at .....- (place) ttrat the contents of the abovetrue etnd correct and nothing materiar has been corr""*r"a.

DEPONENT

DEPONBNT



ANNE}(TIRID'M'

_MIJS s rey*/J EPaEIME NA/C} rEI QE"_QE

Dated

(No Objection Certi.ficate issuing officer shor_rld attest the
photograph of the applicant with his/her signature and
rubber stamp in such a way tJ:at half the signature and
stamp appear on the photograph and half on the certificate)

Applicant's
Photo

NO OBJECTION CERTIFICATE

an Indian naticnal, is employeci in this office as.... ...from.

till date. This Ministry/Department/Oflice has no objection to his/ her
r:btaining a passpon:.

Signa.ture
C ontroliin gl Adrninistrative authrority

Telephone / Fax / D-muril id

Note:

(a) The oflicer authorized to issue NOC should sign with name and stamp
and must provid.e contact details for verilication by Fassport Authority.

(b) NOC will be va'lid for six months from date of issue.



ANNE}XURS'N'
i.,etter fioin the Gov'ernm erl / pSUl Stalirtc,r.y boCy employees girring ;ir:ir.,rintiri:arjor: to hirs/her Administrative flepiiitliiice fcrr sukrrnission of

.. Passpor-l" application

Ifo t"r,: acldresse d to thr:
aciclress]

r (..) .

Ern:rii:

Place:
Da.te:

Corrtrollin g / r\clr:rir:j stra tivt: A.rrthority rvith firlj posr.ilj

Yours faithfully,

subject: prior intimation fcrr submission of pa.ssport applrcation
Sir/lViadam, -

i 
'ereby 

give prior intirnatiorr that I am applying for an ordinary passport

'1. This is lcrr your kind information anci recorcl.


